
 

 

 
 

 

DB = Database error when writing data row 

 

E1 = e-mail too long (max 50 characters) 

E2 = not a valid e-mail address format (e.g., 

should be similar to 

user124@domain.com) 

 

F1 = first name cannot be blank 

F2 = first name too long (max 50 characters) 

 

G1 = grad year too long (max 10 characters) 

G2 = four digit grad year required. For 

example: 2014 

G3 = site requires a valid gender code. Either 

M or F 

G4 = gender code is not valid. Must be either 

M or F 

 

H1 = site requires a valid Hispanic code. 

Either Y,N,YES or NO 

H2 = Hispanic code is not valid. Must be 

either Y,N,YES or NO 

 

L1 = last name cannot be blank 

L2 = last name too long (max 50 characters) 

 

M1 = middle name too long (max 50 

characters) 

 

NW = Data row not written because of prior 

database error 

 

P1 = password cannot be blank 

P2 = password must contain at least 8 

characters 

P3 = password cannot contain spaces, 

apostrophes, or quotes 

P4 = password must contain at least one 

uppercase letter, one lowercase letter, 

and one number 

P5 = password too long (max 50 characters) 

P6 = password can't be username 

 

 

 

 

R1 = site requires at least one Race 

code. Either Y or YES in one 

of the race categories 

R2 = Race code is not valid. Must be 

either Y or YES or blank 

 

S1 = state too long (max 50 

characters) 

 

U1 = username cannot be blank 

U2 = username already in use 

U3 = username incorrect length 

(under 6 or over max 50 

characters) 

U4 = username cannot contain a 

space, \, #, ", :, or '. 

U5 = duplicate username in 

uploaded file 

U6 = update failed – username at 

another site 

U7 = update failed – first name does 

not match 

U8 = update failed – last  

 

X1 = group1 name too long (max 

100 characters) 

X2 = group2 name too long (max 

100 characters) 

X3 = group3 name too long (max 

100 characters) 

 

Y1 = group1 name does not exist for 

site 

Y2 = group2 name does not exist for 

site 

Y3 = group3 name does not exist for 

site 

 

Z1 = zip too long (max 15 characters) 

 

 

 

 

More information about uploading portfolios >>>  



C
IS

 u
s

e
rn

a
m

e
 a

n
d

 p
a

s
s
w

o
rd

 r
u

le
s
 

U
se

rn
am

e 
m

u
st

 b
e 

at
 le

as
t 

6
 c

h
ar

ac
te

rs
 w

it
h

 n
o

 s
p

ac
es

. 

U
se

rn
am

e
 is

 N
O

T 
ca

se
-s

p
ec

if
ic

. 

U
se

rn
am

e 
m

u
st

 b
e 

u
n

iq
u

e 
– 

n
o

 C
IS

 p
o

rt
fo

lio
 in

 Id
ah

o
 c

an
 s

h
ar

e 
th

e 
sa

m
e 

u
se

rn
am

e.
 

P
as

sw
o

rd
 m

u
st

 b
e 

at
 le

as
t 

8
 c

h
ar

ac
te

rs
 w

it
h

 n
o

 s
p

ac
es

 

P
as

sw
o

rd
 m

u
st

 in
cl

u
d

e 
at

 le
as

t 
1

 u
p

p
er

ca
se

 le
tt

er
, a

t 
le

as
t 

1
 lo

w
er

ca
se

 le
tt

e
r,

 a
n

d
 a

t 
le

as
t 

1
 n

u
m

b
er

. 

P
as

sw
o

rd
 IS

 c
as

e
-s

p
ec

if
ic

.  

P
as

sw
o

rd
 d

o
es

 n
o

t 
n

ee
d

 t
o

 b
e 

u
n

iq
u

e 
– 

an
y 

n
u

m
b

er
 o

f 
C

IS
 p

o
rt

fo
lio

s 
ca

n
 s

h
ar

e 
th

e 
sa

m
e 

p
as

sw
o

rd
. 

  

 

 

 

 

P
o

rt
fo

li
o

 B
a

tc
h

 L
o

a
d

 E
x

a
m

p
le

 

 
G

re
en

 f
ie

ld
s 

ar
e 

re
q

u
ir

ed
; y

el
lo

w
 f

ie
ld

s 
ar

e 
o

p
ti

o
n

al
.  

 

 
Yo

u
 c

an
 u

p
lo

ad
 s

tu
d

en
t 

p
o

rt
fo

lio
s 

to
 m

u
lt

ip
le

 g
ro

u
p

s 
u

si
n

g 
th

e 
o

p
ti

o
n

al
 G

ro
u

p
s 

co
lu

m
n

s.
 

N
O

TE
: T

h
es

e 
gr

o
u

p
s 

m
u

st
 a

lr
ea

d
y 

ex
is

t 
in

 y
o

u
r 

ad
m

in
is

tr
at

io
n

 t
o

o
ls

. 
 

 
A

lw
ay

s 
ru

n
 a

 t
es

t 
u

p
lo

ad
 t

o
 d

is
co

ve
r 

an
y 

er
ro

rs
 in

 f
o

rm
at

ti
n

g.
 O

n
ce

 t
h

e 
te

st
 s

ta
tu

s 
is

 
ap

p
ro

ve
d

 u
p

lo
ad

 t
h

e 
d

o
cu

m
en

t 
ag

ai
n

, a
n

d
 u

n
se

le
ct

 t
es

t.
  

 


